Pay for It Instructions

Marlington Local Schools now have the Pay for It program available, which allows parents to add money to lunch accounts online.  Parents can also check to see what your children are buying and when.
The instructions for setting up an account for your child through the Pay for It program follow.  At one point, you will be asked to enter your child’s Student ID.  If you cannot find this on your student’s report card, please e-mail me at

k_dine@marlingtonlocal.org (k_dine…) and I will send you your student ID.  Also, if you have any problems, please let me know.

First you must create a Guardian Account
Go to the website www.payforit.net  (there is a link on the left-hand side of the Washington homepage.)

Create New Guardian Account:

· Select State-  Ohio

· Select District-  Marlington Local Schools

· Type your-  First Name    (parent’s name)  

· Type your-  Last Name

· Type your-  Address

· Type your-  City

· Type your-  State

· Type your-  Zip

· Type your-  Phone number

Click Next

Next screen is Payment Method

· Click which payment method (Credit/Debit card or Electronic check)

· Now you are prompted to choose type of card or enter the bank name, routing # and account #

Fill in your account numbers

Click Next

Next screen is User Information

· Put in your e-mail address

· Create a  user name

· Create a password (remember how you entered it-upper or lowercase)

Confirm your password

Click Create Account
It should now say “Your account has been created.”  Look on your e-mail for the confirmation code from “PFI.”  You must now go back to the Pay for It website where is says “Activate Guardian”:  enter your username and enter the Confirmation Code.

Now you must add your students:
Click on “Add/View Students”  (along the top of the page)

· Select School

· Enter the 9 digit student ID number (found on their report card or schedule- if you can’t find this, please e-mail me.)

· Enter in their first name (must be the same as on their school records; eg. Mike or Michael)

· Enter in their last name

Enter in their grade

Click Add Student
You can add another student or go on to make a payment

To Make Payments

Go to the top of the page and click on “Lunch” and then “Make Lunch Payment”

Enter the amount(s) you would like to deposit in the open field to the right of each child’s name and then click the “Create Transaction” button to continue.

You can review your transaction before you submit it and select your payment method.

Click “Process Payment”

It will say “Transaction Complete” and you will get a receipt sent to your e-mail address.

Please Note
There is a fee to add to your child’s account.  This is an online processing fee.  The total amount that will be charged to your credit/debit card will be listed when you add the payment.

Options to your Account

You can go into “My Account” along the top of the page at any time to add another payment method, add or change e-mail addresses or change e-mail options.  This lets you choose if you want a recurring payment or if you want e-mail alerts on a low balance, a balance reminder or upcoming payments.

Thank you very much.  We hope this makes it easier to monitor your child’s lunch account and make sure that your child has the money needed in the account.

